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YOUR WORKING CHECKLIST

Credits, contact hours and academic units

How should credits and instructional hours be preserved in foreign academic records?

Keep the issuer’s units and category labels intact. Credits, classroom hours, laboratory time and clinical
hours measure different things; translation does not create a universal conversion into U.S. semester credits.

Check the boxes on screen or by hand. Use the notes area for records to find and questions to ask.

Your preparation checklist
[ ] Preserve units and time periods
[ ] Separate instructional categories

[ ] Include the issuer’s explanatory notes

Notes and questions to follow up

Source links and current instructions

Sources checked October 25, 2026. Follow current instructions at the linked institution.

U.S. Department of Education: Recognition of foreign qualifications
https://www.ed.gov/about/initiatives/international-affairs/recognition-of-foreign-qualifications

Return to the complete guide

https://immigrantinsider.com/education/credits-contact-hours-and-units/

General information
This free organizer is not a government form and does not submit an application, establish eligibility, preserve a deadline or
replace individual legal advice. Government filing fees and professional services are separate.
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